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Glossary 

The following definitions shall apply to and are used in this Request for Proposal: 

“Administration” refers to the City of Newark Department of Administration. 

“BMPs” refers to Best Management Practices 

“City” refers to the City of Newark.  

“Department” refers to the City of Newark, Department of Engineering 

"Drainage area" means a geographic area within which stormwater runoff, sediments, or 

dissolved materials drain to a particular receiving waterbody or to a particular point along a 

receiving waterbody 

“Impervious Surface” refers to an area that has been covered by a layer of material that is highly 

resistant to infiltration by water. Impervious surfaces include concrete, asphalt, driveways, 

basketball courts, concrete patios, swimming pools and buildings. 

"Infiltration" is the process by which water seeps into the soil from precipitation. 

“Qualified Respondent” refers to those Respondents who (in the sole judgment of Department of 

Engineering) have satisfied the qualification criteria set forth in this RFP. 

“Registered Respondents” refers to all persons that obtain a copy of the RFP from the 

Department of Engineering pursuant to the process delineated in this RFP.  

“Request for Proposal” refers to the complete response to this RFP submitted by the 

Respondents. 

“Respondent” or “Respondents” refers to the interested firm(s) that submits a Request for 

Proposal. 

“RFP” refers to this Request for Proposal, including any amendments thereof or supplement 

thereto. 

"Stormwater" means water resulting from precipitation (including rain and snow) that runs off 

the land's surface, is transmitted to the subsurface, or is captured by separate storm sewers, 

combined sewers, or other sewage or drainage facilities, or conveyed by snow removal 

equipment.  

"Stormwater runoff" means water flow on the surface of the ground or in storm or combined 

sewers, resulting from precipitation 



 
 

“Successful Respondent” refers to the firm(s) that is selected by the Department of Engineering 

to provide requested services. 

“Utility” refers to the City of Newark, Department of Water and Sewer Utilities 

“Water and Sewer” refers to the City of Newark, Department of Water and Sewer Utilities 
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SECTION 1 

GENERAL INFORMATION 

 

1.1 Purpose of RFP 

 

In collaboration with the City of Newark Department of Water and Sewer Utilities (“Water and 

Sewer” or the “Utility”), this Request for Proposals (RFP) is issued by the City of Newark 

Department of Engineering (“Department”) for the purpose of seeking a skilled, experienced and 

qualified Consultant (“Respondent”) to conduct a comprehensive stormwater utility feasibility 

study in the City of Newark. The purpose of this comprehensive feasibility study is to evaluate 

the City’s ability to create and implement a stormwater utility to more effectively manage and 

maintain our stormwater infrastructure, create a dedicated funding source to implement BMPs, 

identify and implement required activities to ensure State and Federal regulatory compliance, 

coordinate infrastructure improvement projects, educate and engage the community in water 

quality stewardship and finally, to provide incentives for the community to adopt 

eligible/acceptable BMPs and green stormwater infrastructure that more effectively manage 

stormwater runoff.  

The Successful Respondent must be experienced and have had demonstrated its ability to 

conduct similar feasibility studies and implementing stormwater utility fees for municipalities of 

similar size, economic condition, infrastructure and regulatory requirements to the City of 

Newark. Respondents should read this entire RFP carefully, along with its Appendices, in order 

to obtain a clear understanding of the City’s goals to implement a stormwater utility fee that is 

fair, equitable, and in accordance with State and Federal Law and regulations. 

The objectives of this RFP are to select a highly qualified and capable respondent with 

demonstrated and documented experience providing services of a specialized nature to the City 

of Newark including but not limited to the following: 

 Conducting feasibility studies regarding and implementing stormwater utility fees for 

municipalities similar to the City of Newark (as required).  

 Collaborating, developing and implementing public participation techniques, such as 

holding public and study committee meetings, conducting key person interviews, 

developing effective survey instruments, communicating effectively with a range of local 

stakeholders, etc. (as required). 

 Strong understanding of municipal planning, utility operations and local government in 

New Jersey. 

 Relevant experience in stormwater management and financing as it relates to providing 

recommendations and guidance to local government officials responsible for the 

management and operations of stormwater infrastructure and facilities (as required).  
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 Setting actionable goals, analyzing problems, generating alterative solutions, and 

providing recommendations and implementation strategies, including those related to 

financing both green and gray infrastructure BMPs. 

 

In an effort to provide potential respondents with a stronger understanding of the City’s existing 

stormwater infrastructure and the challenges and opportunities related to this undertaking, the 

Department of Engineering and Department Water and Sewer Utilities have included reports 

commissioned by Water and Sewer as part of this solicitation that can be accessed and reviewed 

following the instructions in APPENDIX A. The review of these documents is not required but 

strongly encouraged for Respondents who plan to submit competitive proposals.  

1.2 Overview/Background 

 

The City of Newark is responsible for providing sewer service to its many residents as well as 

many commercial, industrial, manufacturing and transportation facilities. The City of Newark, 

which developed as a major manufacturing and transportation center in New Jersey, is the largest 

city in the State with a population of approximately 280,000 persons. 

Disposal of sewage and stormwater flow is provided to the City’s residents through a network of 

separate and combined sewers and stormsewers, manholes, catch basins, stormwater pumping 

stations, combined sewer overflow facilities and drainage ditches, some of which date back to 

the 1850s. Gravity sewer service is provided throughout the municipal limits of the City. The 

Newark sewer system collects and conveys, on average, approximately 80 million gallons per 

day (MGD) of sewage to two (2) receiving wastewater treatment plants owned by others, and on 

this basis is one of the largest sewer collection systems in the State of New Jersey. 

The City of Newark’s Department of Water and Sewer Utility is charged with the responsibility 

of managing the extensive sewer system and continuing to provide adequate and reliable sewer 

service to its many customers and public in the face of ever changing Federal and State 

requirements and other regulations with limited resources.   

Water and Sewer operates and maintains the storm, sanitary and combined sewer systems within 

the City of Newark. The City’s wastewater collection and conveyance system also includes the 

South Side Interceptor, which conveys wastewater from its southwestern areas directly to one of 

the regional wastewater treatment facilities that receives and treats Newark’s sewage.  

The City does not own or operate any wastewater treatment facilities. Wastewater flows from the 

City are conveyed to either the Passaic Valley Sewerage Commission (PVSC) wastewater 

treatment plant on Doremus Ave in Newark or to the Joint Meeting of Essex and Union Counties 

(JMEUC) wastewater treatment plant in Elizabeth, NJ.  
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Approximately one-half of the total area of the City is served by combined sewers with the other 

half of land area is served by separated sewers. The area of separate sanitary and storm sewers is 

comprised essentially of the Newark Liberty International Airport and the Port Newark industrial 

districts. The Vailsburg Area and other areas on the west side of the City also have separated 

sewers. The core of the City and most of the north end are served by the combined sewers.  

The Newark sewer system consists of approximately 410 miles of sewer pipes, with about 226 

miles of combined sewers, 124 miles of separate sanitary sewers, and 60 miles of storm sewers. 

A total of approximately 11,210 manholes and 7,650 storm drain catch basins are connected to 

these sewers. The City of Newark’s sanitary, combined, and stormwater assets are divided into 

the following categories: 

 Sanitary and combined sewer collection systems;  

 Combined sewer overflow (CSO) control facilities;  

 Stormwater pumping stations;  

 Stormwater collection system; and,  

 Stormwater drainage ditches. 

The City’s sewer system is also considered to include the following components: 

 The South Side Interceptor and its three (3) flow metering and regulator diversion 

chambers; 

 A system of seventeen (17) combined sewer overflow points and associated control 

facilities and outfalls; 

 Two (2) stormwater pumping stations, namely the Newark Meadowlands Stormwater 

Pumping Station and the McClellan Street Stormwater Pumping Station; and 

 Various drainage channels or ditches that convey stormwater, and in many instances, 

combined sewer overflows, to receiving waters. 

To ensure the successful development and implementation of this undertaking, the Department 

of Engineering has been working collaboratively with the Department of Water and Sewer 

Utilities to develop an effective and efficient procurement process that is open and competitive 

that will allow the City to retain the services of the most qualified and reasonably priced 

Respondent to perform the services herein.  

The Respondent(s) will be evaluated on the basis of all criteria set forth in this RFP including 

knowledge of economic and environmental benefits of implementing stormwater BMPs in a city 

with an aging stormwater infrastructure system, all as further defined herein. The Respondent(s) 

must have previous experience in performing services similar to those requested. 
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SECTION 2 

ADMINISTRATIVE INFORMATION 

 

2.1 Point of Contact 

 

All communications concerning this RFP or the RFP process shall be directed in writing by 

certified mail to the following designated point of contact in the Department of Engineering: 

 

DESIGNATED CONTACT PERSON: 

Robert Thomas 

Chief of Energy and Environment 

City of Newark 

920 Broad Street – Room 412 

Newark, New Jersey 07102 

thomasr2@ci.newark.nj.us  

 

 

2.2 Questions or Respondent Inquiries 

 

Respondents shall direct all questions or requests for information in writing by certified mail, 

facsimile, or e-mail to the designated point of contact mentioned above in Section 2-1.  All 

questions and/or requests for information must contain an address where responses can be 

directed. The deadline to submit written questions is set forth in Table 1, Procurement Schedule, 

below. Questions or inquiries received afterwards will not receive a response.  

 

All questions and/or requests for information should reference the section or addendum of the 

RFP and page number to which they pertain and should be asked in consecutive order, from 

beginning to end, following the organization of the RFP.  Except for brief procedural matters, 

there will be no response to oral inquiries.  Potential respondents are urged to submit questions 

pertaining to core Terms of Agreement as soon as possible.   

 

The final form of the Agreement will be subject to all public contracting statutes, rules and 

regulations applicable to the City.  Any provision of any submitted Agreement or Proposal that is in 

conflict with the foregoing shall be null and void, ab initio, unless otherwise approved pursuant to 

the requirements for exceptions, below. 

 

2.3 Procurement Process and Schedule 

 

The Department of Engineering has structured a procurement process that seeks to obtain the 

desired results described above, while establishing a competitive process to ensure that each 

mailto:thomasr2@ci.newark.nj.us
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person and/or firm is provided an equal opportunity to submit a proposal in response to this RFP.  

The submitted proposals will be reviewed and evaluated in accordance with the criteria set forth 

in Section 6 of this RFP, which will be applied in the same manner to each proposal received. 

 

The selection of Successful Respondent is subject to the Local Public Contracts Law, N.J.S.A. 

40A:11-1 et seq. and the “New Jersey Local Unit Pay-to-Play” Law, N.J.S.A. 19:44A-20.4 et 

seq.  

 

Proposals received by the deadline will be reviewed for eligibility and completeness by the 

Department of Engineering. Only complete and timely proposals from qualified respondents will 

be considered by the Review Committee established by Director of Engineering. Proposals from 

qualified respondents will be reviewed first on the basis of qualifications and technical proposals, 

and then on the basis of price.  The Department of Engineering will reach a decision based on the 

recommendations of the Review Committee. The Department of Engineering will then 

communicate the final decision to all respondents.  

 

The RFP procurement process commences with the issuance of this RFP. The steps involved in 

the process and the anticipated completion dates are set forth in Table 1, Procurement Schedule 

below. The Department of Engineering and the Administration reserves the right to, among other 

things, amend, modify or alter the Procurement Schedule upon written notice to all Registered 

Respondents.  

 

Subsequent to issuance of this RFP, the Department of Engineering (through written 

communication to all Registered Respondents) may modify, supplement or amend the provision 

of this RFP in order to respond to inquiries received from prospective respondents or for any 

other reason deemed necessary or appropriate by and in the sole judgment of the Department of 

Engineering. 

 

All communications concerning this RFP process shall be directed to the Department of 

Engineering in writing to the designated contact person mentioned in Section 2.1 above 

 

TABLE 1 

PROCUREMENT SCHEDULE 

Activity Date 

Issuance of Request for Proposals 11/16/2015 

Bidders Conference 12/3/2015 

Deadline to submit all written inquiries/questions 12/17/2015 

Response to written inquiries/questions issued to registered respondents 12/23/2015 
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Due Date for Submission of Proposals 1/7/2016 

Oral Interviews conducted with Respondents 1/18 – 1/22/2016 

Consultant is selected and recommended to Municipal Council for 

contract award 

2/5/2016 

2.4 Term of Contract 

 

The Successful Respondent(s) of this RFP will be responsible for providing a full scope of 

services described within this document during the authorized contract period. The initial 

contract period will commence upon Notice to Proceed from the Director of the Department of 

Engineering for one year with an option to extend if the cost to implement the stormwater utility 

fee is reasonable and cost effective. 

SECTION 3 

SCOPE OF SERVICES 

 

In order to obtain a detailed scope of services, deliverables and list of desired results that the City 

of Newark requires of the Successful Respondent, please refer to Attachment I. 

 

 

SECTION 4 

RESPONSE INSTRUCTIONS 

 

Respondents must submit their proposals in accordance with the requirements set forth in the 

RFP and shall provide all of the information requested herein. Respondents shall submit 

Proposals that are in a clear, concise and factual format that detail the Respondent’s approach 

and capabilities for meeting and exceeding the required services referenced in this RFP.  

 

Respondents are cautioned, however, that the response must meet the minimum RFP 

requirements.  Failure to comply materially with the requirements of this RFP shall disqualify 

the Respondent’s response from further consideration. 

 

4.1 Instructions for Submitting Proposals 

 

One (1) original, five (5) copies and one (1) electronic copy of the proposal on a compact disc 

(CD) or USB Flash Drive of the Proposal must be submitted to, and be received by the 

designated contact person of Department of Engineering via mail or hand delivery, by 10:00 am 

Eastern Standard Time on Friday, January, 7 2016.  Proposals will not be accepted by electronic, 

telephonic or facsimile devices (including email). The person or entity submitting the Proposal is 

responsible for ensuring that the submission arrives on time and at the proper location. The 

Department of Engineering is not responsible for proposals mailed but not received by Friday, 
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January 7, 2016. Proposals received after the aforementioned date and time will not be accepted 

and will be considered to be non-compliant with the procurement process set forth by the RFP. 

 

Each Proposal shall be duly executed by an authorized signatory and shall provide the full 

business address on the signature form provided in this Proposal and shall clearly identify the 

address of and a contact person for the Respondent, and the name and title of the person who 

prepared the Proposal.  All corrections, white-outs, erasures or other forms of alteration to prices 

or other material elements must be initialed in ink and dated by the Respondent. Proposals by 

partnerships shall be signed with the partnership name by one of the members or by an 

authorized representative. Proposals by corporations or other business entities shall be signed 

with the name of the corporation or other business entity followed by the signature and title 

designation of an individual authorized to bind the corporation or business entity in the matter. 

 

The Proposal should be submitted in a sealed envelope that bears the name of the Respondent 

and is clearly marked “RFP for Development of Stormwater Utility Fee, Attention: Robert 

Thomas, Chief of Energy and Environment.” 

 

The date of the proposal submissions may be extended if needed, at the sole discretion of 

Department of Engineering. All Registered Respondents will receive notification of an extended 

submission timeline. The Director of Engineering reserves the right to reject any or all 

submissions, to waive informalities and minor irregularities in submissions received, and to 

accept any submission deemed to be in the City’s best interest.  The submission does not obligate 

the City to commit any funds for the requested services.  All Proposals become the property of 

the City of Newark and will not be returned to the Respondent.  All costs associated with the 

preparation of this RFP will be borne by the submitting Respondent. 

 

4.2 Proposal Cover Letter 

 

A cover letter shall be submitted on the Respondent’s official business letterhead explaining the 

intent of the Respondent to submit a proposal in response to this RFP.  

 

4.3 Technical and Cost Proposal 

 

Proposals should be submitted in reference to the following section, and should include complete 

information to satisfy representatives from the City of Newark’s evaluation Review Committee 

that the Respondent has the appropriate experience and qualifications to perform the scope of 

services as described herein.  Respondents must respond to all requested areas.  

 

4.4 Certification Statement 
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The Respondent must sign and submit the Certification Statement shown in Attachment II. 

 

SECTION 5 

PROPOSAL CONTENT AND FORMAT 

 

5.1 Executive Summary 

 

The Respondent must submit an executive summary, not to exceed two (2) pages, that provides 

the evaluation Review Committee with a strong understanding of the Respondent’s 

qualifications, experience and ability to meet and exceed the City’s goals and objectives to 

identify an appropriate funding stream to mitigate flooding, improve our aged water and sewer 

infrastructure and address State and Federal regulatory requirements as referenced in this RFP.  

 

5.2 Statement of Qualifications 

 

 Respondents shall describe firm’s understanding of the work to be performed, as well as 

issues raised and any problems that may be encountered during the development and 

implementation of a stormwater utility. Respondents shall also briefly describe their 

approach to resolve issues or problems, if they arise, to ensure that the tasks outlined in 

the scope of work are completed on schedule.  

 Summary of the firm’s general qualifications, background, number of employees, office 

locations, etc.   

 Identify the local office that will handle this project and which scope tasks will be 

handled by other offices or sub-consultants. 

 Identify sub-consultants that will be used for the projects.  Outline what their 

responsibilities will be and their qualifications. 

 Include an organizational chart that clearly identifies information about the experience 

and qualifications of the Respondent’s assigned personnel considered essential to the 

success of the project. 

This information should include education, training, technical experience, functional 

experience, specific dates and names of employers, relevant and related experience, past 

and present projects with dates and responsibilities, professional background, 

memberships or affiliations with any stormwater, water and wastewater utility 

professional associations, years of hands-on experience advising local agencies or other 

public entities in implementing stormwater utility programs and any other applicable 

certifications.  This should also specifically include the role and responsibilities of each 

person on this project, their planned level of effort, their anticipated duration of 
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involvement, and their on-site availability.  Customer references (name, title, company 

name, address, and telephone number) must be provided for the cited projects in the 

individual resumes. 

 In an effort to evaluate the Respondent’s performance on projects of similar size and 

scope, Respondent’s must provide at least three (3) representative samples of feasibility 

studies conducted by the Respondent and any resulting stormwater utilities currently 

operating in the United States. Include the contact information of the clients and 

descriptions of your firm’s involvement in the process. Indicate if implementation was or 

is being performed after the feasibility study has been completed, and state the total 

consulting fees for the project.   

In submitting a response to this solicitation, the Respondent grants the Department of 

Engineering the authority to contact the owners of those projects to discuss the feasibility 

studies, the stormwater utilities and the Respondent with them. The City also reserves the 

right to request additional representative samples and references in addition to those 

submitted in the response.  

 Detail the firm’s quality control program and ability to keep projects on schedule and 

within budget. 

 

5.3 Project Approach and Methodology  

 

In an effort to assist with evaluation of the Respondent’s approach and methodology to provide 

the technical services/assistance referenced in this RFP, the Respondent is required to describe 

its approach to fulfill the services requested and outlined in Attachment I: Scope of Services and 

the anticipated schedule to accomplish each phase. Proposed schedules must be realistic and 

attainable.  

5.4 Cost 

 

The Respondent shall provide a detailed schedule of fees that shall be quoted in terms of billable 

hours and not to exceed amount for the completion of the tasks listed in Attachment I: Scope of 

Services (Phase I).  The Respondent should use Attachment III: Proposed Schedule of Fees to 

provide the cost information, hourly rate for the requested tasks and the resulting total cost per 

task. The proposed fee shall consist of the Respondent’s total billable hours and/or compensation 

for the detailed tasks listed on Attachment I for all services described in the Scope of Services.  

The hourly rates and not-to-exceed price must be all-inclusive. Travel costs and any other 

expenses will not be reimbursed separately and must be included in the hourly rates. 
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Failure to complete Attachment III: Proposed Schedule of Fees, as required, may result in 

the Respondent being deemed as non-responsive and disqualified from award 

consideration.  

 

5.5 Implementation of Scope of Work 

 

Respondents are required to provide a scope of work and cost estimate for the implementation of 

the stormwater fee as part of a second phase to this stormwater utility fee feasibility study. Phase 

II will only be implemented if the City decides to move forward with an adoption of a 

stormwater fee and availability of funding.  If so, revision of the cost estimate will be addressed 

upon completion of the first phase. 

 

SECTION 6 

PROPOSAL EVALUATION AND SELECTION 

6.1 Written Proposal Evaluation Criteria 

Professional Qualifications and Experience of Staff and Consultants (40 points): 

Respondent proposals should demonstrate firm’s professional ability, with relevant experience 

required, to perform the services including but not limited to: 

 Experience performing similar feasibility studies and implementation of stormwater 

fees/utilities  

 Experience with cities/municipalities that have a combination of combined and separated 

sewer discharges areas 

 Experience with cities/municipalities that of similar size and economic condition as 

Newark  

 Demonstrated experience in working for municipalities that face a wide range of 

challenges in stormwater financing and fee development  

 Documented experience in combining green and gray infrastructure in stormwater 

management  

 The expertise and professional level of the individuals assigned to conduct the work  

Capacity of the Firm (5 points): Respondents will be evaluated based on their experience 

performing similar tasks described herein of projects of similar size and scope as well as the 

ability to meet and exceed the City’s expectations to perform the work within the required time 

frames established by your firm’s key personnel.  

Project Approach and Methodology (25 Points): Respondents will be evaluated based on their 

ability to effectively convey services included but not limited to: 
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 Collecting and analyzing data 

 Techniques used for gathering public and municipal input 

 The sequence and relationships of major steps 

 The methods for managing the work to ensure timely and orderly completion 

Proposals will be evaluated based on the Respondents ability to effectively convey their 

approach to provide the technical services/assistance referenced in this RFP in a clear and 

concise manner.  

Case studies/representative samples (20 Points): Respondents are asked provide at least three 

(3) representative samples of feasibility studies conducted and stormwater utilities currently 

operating in the United States. Respondents will be evaluated based on their ability and 

performance on projects of similar size and scope. 

 

Cost (10 Points): Respondents are required to complete Attachment III: Proposed Schedule of 

Fees that shall be quoted in terms of a number of hours not to be exceeded for each task, an 

hourly rate for that task.  The reasonableness of cost to complete the work for the proposed 

project and associated costs will be considered and scored by the evaluation panel as part of the 

proposal evaluation review process.  

6.3 Oral Interview Evaluation Criteria 

 

Oral interviews, worth 30 points, will be held at the discretion of the evaluation review 

committee on an as needed basis for Respondents whose proposal scored an average of 70 points 

or higher out of a possible 100 by the City’s evaluation review committee.  Members of the 

review committee will use this opportunity to obtain clarification on issues raised upon review of 

the submitted proposals, and to assess the qualifications of the project team and its ability to 

implement all tasks and responsibilities in a prompt and efficient manner. Selection of the 

winning Respondent will be based on information supplied in the submitted proposal, and the 

oral interview. The proposed project team should be made available during the oral interview to 

discuss their individual experience, as well as their specific role in this project. Failure, by 

members of the respondent’s proposed project team, to attend the oral interview is considered to 

be in non-compliance with the procurement process may result in disqualification. 

6.3 Final Selection 

 

Using the pre-established criteria described in this RFP, final reference checks will be conducted 

by appointed members of the evaluation review committee to ensure that the submitted 

proposal(s) accurately reflect the capabilities and experience of the Respondents as it relates to 

conducting a comprehensive Stormwater Utility Fee Feasibility Study for the City of Newark. 
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The proposal receiving the highest rank, which includes the Oral Interview, will be 

recommended to the Municipal Council for authorization. 

SECTION 7 

GENERAL CONDITIONS APPLICABLE TO THIS RFP 

 

It is intended that this RFP describe the requirements and response format in explicit detail to 

secure comparable proposals that will be reviewed by the evaluation review committee. 

Respondents shall submit Proposals that are complete, thorough and accurate. Sales brochures 

and other similar material should not be included in a Respondent’s Proposal. The Proposal shall 

be descriptive and contain sections in the same order as provided in the section entitled 

“Proposal Content.” Respondents are instructed to clearly identify any requirement of this RFP 

that the Respondent cannot satisfy. A Respondent’s failure to comply with all provisions of this 

RFP may disqualify the Respondent’s Proposal. 

7.1 Ambiguity, Conflict or Errors in the RFP 

 

If Respondent discovers any ambiguity, conflict, discrepancy, omission or error in the RFP, the 

Respondent shall immediately notify the Department of Engineering’s designated contact person 

in writing which can be delivered by hand, mail, overnight carrier, or email addressed as 

referenced in the Administrative Information Section of this RFP 

. 

7.2 Revisions to this RFP 

 

In the event it becomes necessary to clarify or revise this RFP, such clarification or addendum 

shall be issued by the Department of Engineering in the form of a written addendum to the RFP.   

Any RFP addendum shall be delivered by hand, certified mail, facsimile, or delivery by courier 

service that certifies delivery.  Only registered Respondents who have already received the 

Proposal documentation directly from the Department of Engineering will be provided the 

addendum unless the person notifies the Department of Engineering’s designated contact person 

that it seeks to be included on the distribution list for any addenda. 

Any addendum, clarification and/or revision to this RFP shall become part of this RFP and part 

of the contract arising from the RFP.  Respondents shall include a listing of received RFP 

Addendums as part of the Proposal on Proposal Form #1. 

7.3 Electronic Proposal Submittal 

 

Proposals sent by electronic, telephonic or facsimile devices (including email) are NOT 

acceptable and will be rejected upon receipt.  Respondents will be expected to allow adequate 

time for delivery of their Proposal either by express courier, postal service or hand delivery.  The 
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City shall not be responsible for premature opening or late delivery of Proposals not properly 

marked or addressed, or for late delivery by mail or delivery service. 

7.4 Conditional Proposals 

 

Conditional proposals will not be accepted.  Proposals may be withdrawn prior to the advertised 

time for receipt of proposals. Proposals received after the advertised time will not be considered 

and will be rejected upon receipt. 

7.5 Opening of Proposal Submittals  

 

Examination and evaluation of the submitted proposals will commence after opening of the bid 

package(s) on the Thursday, January 7, 2016 at 10:01 A.M. Eastern Standard Time in the 

Director of Engineering’s Conference Room (Room 412) in City Hall (920 Broad Street, 

Newark, NJ 07102). At the opening of the proposals, the name of the Respondent and the price 

of the Proposal amount will be announced. No proposal information or results will be given over 

the telephone.  Respondents have the right to withdraw a proposal within 5 days after opening 

due to a mistake by the Respondent (N.J.S.A 40A:11-23.3) after which no proposal may be 

withdrawn for a period of 60 calendar days.  Proposals, amendments thereto or withdrawal 

requests received after the time advertised for proposal opening will be rejected regardless of 

when they were mailed. 

 

7.6 Modification or withdrawal of Proposal 

 

Any proposals may be withdrawn or modified by written request of the Respondent, if such 

request is received by the designated contact person at the above address prior to the date and 

time set for the receipt of Proposals. 

 

7.7 Right to Reject 

 

In accordance with applicable law, the Department of Engineering reserves the right (in its sole 

judgment) to accept any responsive Proposals, to reject any and all responses and components, 

and to waive minor irregularities or minor informalities if deemed to be in the best interests of 

the City and its residents. The Department of Engineering shall reject the Proposal of any 

Respondent that is determined not to be a responsible bidder, or whose Proposal is determined by 

the City to be non-responsive. The failure of the Respondent to supply information concerning 

its proposed role and scope of responsibilities as the selected Consultant may be grounds for a 

disqualification and non-responsive. 

 

The Department of Engineering also reserves the right, without prior notice, to withdraw this 

RFP at any time and for any reason, to issue such clarifications, modifications, and/or 
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amendments, to request additional information and to request that respondents be available for 

interviews during the RFP review period as it deems appropriate. Receipt by the City of a 

response to this RFP confers no rights upon the Respondents, nor any obligations upon the City. 

 

7.8 Ownership of Proposal 

 

All materials submitted in response to this request shall become the property of the City of 

Newark.  Selection or rejection of a proposal does not affect this right. 

 

7.9 Proprietary Information  

 

All information included in any proposal that is of a proprietary nature must be clearly marked as 

such if a good faith legal or factual basis for such assertion exists.  However, the City will not 

honor any attempt by the bidder to designate its entire proposal as proprietary or confidential. 

The Respondent shall hold the City harmless from any claims arising from the release of 

proprietary information not clearly designated as such by the proposing firm. 

 

Because of the need for public accountability, the following information concerning the 

proposal will not be considered proprietary, even if such information is clearly marked as 

such: prices of proposal, non-financial information concerning compliance with 

specifications, guarantees and warranties. In addition, the City of Newark cannot 

guarantee that information marked proprietary may not otherwise be required to be 

disclosed by New Jersey law and the City of Newark shall not be liable for any information 

released in good faith compliance with the Open Public Records Act (N.J.S.A. 47:1A-1.1) et 

seq.). 

 

7.10 Cost of Preparing Proposals 

 

Neither the City, the Department of Engineering, nor its respective staffs, consultants or advisors 

shall be liable for any claims or damages resulting from the solicitation or preparation of the 

Proposals, nor will there be any reimbursement to Respondents for the cost of preparing and 

submitting Proposals for participating in this procurement process, including, but not limited to 

the costs associated with the bidders conference, oral interview, site visits and preliminary 

engineering analyses. 

 

7.11 Errors and Omissions in Proposal 

 

The City will not be liable for any errors in proposals.  The City reserves the right to make 

corrections or amendments due to minor errors identified in proposals by City or the Respondent.  
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The City, at its option, has the right to request clarification or additional information from the 

Respondents. 

 

7.12 Basis of Contract Award and Execution 

 

Award of Proposal shall be made to the Respondent determined to be the most responsible, price 

and other factors considered, as determined by the Department of Engineering, in its sole 

discretion. Proposal evaluation criteria are stated in Section 6 (Proposal Evaluation and 

Selection) of this RFP. 

 

7.13 Competitiveness and Integrity 

 

This RFP procurement process is designed to prevent biased evaluations and to preserve the 

competitiveness and integrity of contract awards. Respondents are to direct all communications 

regarding this solicitation to the City’s designated contact person and are not to contact other 

City officials or employees directly unless specifically directed by the designated contact person. 

Attempts to circumvent this requirement will be viewed negatively and may result in 

Respondent’s RFP being disqualified. 

 

7.14 Qualifications of Respondents  

 

All Respondents must be prequalified by the New Jersey Department of Treasury, Division of 

Property Management and Construction (DPMC), pursuant to N.J.S.A. 52:35-1 et seq. and 

N.J.A.C. 17:19-1.1 as Code P051 to be eligible to participate in the RFP process.  

 

The Department of Engineering may make such investigations as it deems necessary to 

determine the ability of the Respondent to perform the services directly or indirectly related to 

the scope of the project. The Respondent shall furnish any information and data for this purpose 

as the Department of Engineering may request.  

 

All Respondents are required to submit a sworn statement indicating whether the Respondent is, at 

the time of the Proposal opening, included on the New Jersey State Treasurer’s list of debarred, 

suspended or disqualified contractors as a result of action taken by any State or Federal Owner;   

www.state.nj.us/treasury/debarred/debarsearch.htm. 

 

7.15 Form of Contract 

 

The resulting Contract (“Contract” or “Agreement”) shall meet the minimum requirements 

established in this RFP and shall include the requirements thereof unless specifically stated to the 

contrary in the RFP.  The Contract will be subject to all statutes, rules and regulations applicable to 

http://www.state.nj.us/treasury/debarred/debarsearch.htm
http://www.state.nj.us/treasury/debarred/debarsearch.htm
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public contracts under the laws of New Jersey as well as the requirements applicable to the design, 

implementation and financing for stormwater utility programs by public agencies.   

 

7.16 Common Language 

 

Unless otherwise specified in this document, all words shall have a common language unless the 

context in which they are used clearly requires a different meaning. Words in the singular 

number include the plural, and in the plural include the singular. Additionally, words in the 

masculine gender include the feminine and the neuter and when the sense so indicates, words of 

the neuter gender may refer to any gender 

 

7.17 Use of Corporation’s Name 

 

Except as otherwise provided in this RFP, the Successful Respondent shall not use the City of 

Newark’s name in advertising unless the request is received in writing and approved in writing 

by the City of Newark. Any license to utilize the City’s name will be contingent upon mutual 

agreement on the amount of compensation to be provided to the City for such use and Municipal 

Council approval. 

 

7.18 Liability 

 

Successful Respondent agrees to assume all risk of loss and to indemnify and hold the City of 

Newark, its officers, agents, and employees, harmless from and against any and all liability, 

demands, claims, suits, losses, damages, causes of action, fines or judgments, including costs, 

attorney’s and witnesses’ fees, and expenses incident thereto, for injuries to persons (including 

death) and for loss of damage to, or destruction of property (including property of the City) 

arising out of any act or omission of the successful respondent, its employees or agents in the 

performance of the contract awarded in response to the proposal. Successful Respondent agrees 

to reimburse the City for all costs and attorneys’ fees expended by the City in enforcement of 

this indemnity provision. 

 

Successful Respondent shall indemnify, defend and hold the City harmless from and against any 

claim that all or any aspect of the work performed or goods provided as a part of this Agreement 

infringes upon a patent, copyright, trademark or other intellectual property right by paying all 

amounts in settlement of the claim or as otherwise awarded by a court of law or other judicial or 

quasi-judicial body having jurisdiction over any such claim. The successful respondent shall also 

reimburse City for all reasonable expenses incurred by City. 

 

7.19 Warranties 

 



17 

 

The Respondent shall warrant that the submitted Proposal is true, accurate and complete. The 

Respondent shall provide such other warranties as are required or recommended.  

 

7.20 Termination of Contract 

 

For the term of the Agreement, to the extent consistent with N.J.S.A. 40A:11-4.6, the City may 

terminate the Contract in the event of a material breach by the other party. Notice of such breach 

shall be provided in writing and the breaching party shall be afforded a period of thirty (30) days 

to cure the breach. If the breach is not cured during such period, the City may then terminate the 

Contract. 

 

For the development of the stormwater utility in the feasibility study phase of the contract term, 

the City of Newark may terminate the Contract on sixty (60) days written notice, with or without 

cause.  Termination fees are only permitted to the extent provided within the Scope of Work 

section of the RFP. 

 

Without prejudice to any other right or remedy available to the City of Newark at law or in 

equity of any event described below, this Agreement may be terminated by the City if the 

successful respondent, or any parent company of the respondent, shall: 

 

a. have an order for relief entered with respect to it, commence a voluntary case or 

have an involuntary case filed against it under any applicable bankruptcy, insolvency or 

other similar law now or hereafter in effect (and such order or case is not stayed, 

withdrawn or settled within sixty (60) days thereafter). It is the intent of the parties hereto 

that the provisions of Section 365(e)(2)(A) of Title 11 of the United States Code, as 

amended, or any successor statue thereto, be applicable to this Agreement; 

 

b. file for reorganization, become insolvent or have a receiver or other officer having 

similar powers over it appointed for its affair in any court of competent jurisdiction, 

whether or not with its consent (unless dismissed, bonded or discharged within sixty (60) 

days thereafter); or, 

 

c. admit in writing its inability to pay its debts as such debts become due. 

 

7.21 Governing Laws and Dispute Resolution 

 

This Contract is to be governed by the laws of the State of New Jersey.  Respondent agrees that any 

action or proceeding in any way, manner or respect arising out of the RFP or Contract, or arising 

from any dispute or controversy arising in connection with or related to the RFP or Contract, 

shall be litigated only in the courts having status within Essex County, State of New Jersey, and 
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the Respondent consents and submits to the jurisdiction of Superior Court in Essex County, New 

Jersey. 

 

If a dispute arises between the City and any entity or individual as to which the City is bound to 

the arbitration of such disputes, then the Respondent agrees that the Respondent can be joined as 

a party to such a mediation, binding arbitration or non-binding arbitration with respect to 

disputes that may arise.  Any and all disputes which exist only between the City and the 

Respondent, or among the City, the Respondent and others as to which the City is not bound to 

the mediation, binding arbitration or non-binding arbitration of disputes, shall be subject to the 

provisions of this Section. 

 

Dispute resolution practices shall not apply to disputes concerning the proposal solicitation or 

award process or to the formation of contracts or subcontracts to be entered into pursuant to 

Local Public Contracts Law. 

 

7.22 Assignment of Contract 

 

Respondent may not assign, reassign, or sublet the Contract award at any time during the life of 

the Contract unless otherwise permitted by the RFP or required by law.  In the event the 

Respondent subcontracts work to be performed during the ESIP portion of the contract, the 

Respondent and all subcontractors and suppliers shall comply with all requirements for public 

contracts applicable to the City, including, but not limited to the Local Public Contracts Law, 

Equal Employment Opportunity, and Prevailing Wage Laws rules and regulations. 

 

7.23 Additional Information or Respondent Interviews 

 

Subsequent to the receipt of Proposals, the City’s Representative may require the submission of 

additional information before the award of a contract, at no charge to the City, in order to 

ascertain whether or not the services will be suitable to meet the needs as set forth in the RFP.  In 

addition, the City, in its sole discretion, may request one or more Respondents to provide oral 

presentations to assist in the evaluation of the proposals. 

 

SECTION 8 

TERMS AND CONDITIONS 

 

Consistent with the New Jersey Pay-to-Play Law N.J.S.A. 19:44-20.4 et seq. and the Local 

Public Contracts Law N.J.S.A. 40A:11-1 et seq., the Respondent must meet the following 

requirements: 
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1. The Respondent must be willing to complete and submit all the attached and required 

documents as set forth below and in the Proposal. 

 

2. The Proposal must be signed by the person authorized to do so. 

 

3. The following documents are required to be completed and submitted with the proposal: 

 

 City of Newark Political Contribution Disclosure Form 

 Non-Collusion Affidavit 

 Anti-Lobbying 

 Hold Harmless Agreement 

 Stockholder Disclosure Certificate 

 Disclosure Statement for non-profits 

 Ownership Disclosure Certificate  

 Certificate of Equal Opportunity 

 Certification of Absence of Conflict of Director or Indirect Interests 

 Affidavit Regarding List of Debarred, Suspended or Disqualified Contractors 

 New Jersey Business Registration Certificate (N.J.S.A. 52:32-44 et seq.) 

 Executed Letter of Intent 

 Executed Letter of Qualifications 

 

4. The following documents are required to be submitted only upon notification of selection 

as a successful respondent: 

 

 Certification of Compliance with City of Newark’s Affirmative Action policies 

 

 Certificate of Liability Insurance that meets the following requirements: 

 

General Requirements: The Successful Respondent shall maintain for the duration 

of the contracts, at its cost and expense, insurance against claims  for injuries to 

persons and damages to property, including contractual liability, which may arise 

from or in connection with the performance of the work by the Successful 

Respondent, it agents, employees, representatives, assigns or subcontractors.  This 

insurance shall cover such claims as may be caused by any negligent act or 

omission and shall be in the amounts of $1,000,000 per occurrence and 

$2,000,000 aggregate. 

 

Primary Insurance:  The Successful Respondent’s insurance coverage shall be 

primary insurance as respect to the City of Newark, its officers, officials, 

employees and volunteers and shall apply separately to each project or location.  
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Any insurance or self-insurance maintained by the City of Newark, its officers, 

officials, employees or volunteers shall be excess of the Successful Respondent’s 

insurance and shall not contribute with it 

 

Professional Liability Insurance:  The Successful Respondent shall purchase and 

maintain occurrence coverage with combined single limits for each wrongful act 

of $1,000,000 per occurrence and $2,000,000 aggregate per year to cover such 

claims as may be caused by any act, omission, negligence of the Successful 

Respondent or its officers, agents, representatives, assigns or subcontractors.  

NOTE:  If “occurrence” coverage is available or cost prohibitive, the Successful 

Respondent may provide “claims made” coverage provided the following 

conditions are met:  1) the Commencement date of the contract must not fall 

outside the Effective Date of insurance coverage and it will be the retroactive date 

for insurance coverage in future years; and 2) the claims made policy must have a 

three (3) year tail for claims that are made (filed) after cancellation or Expiration 

Date of the policy; or an extended claim reporting period deemed acceptable by 

the City.   

 

 

Additional Insured Status: The City of Newark is to be listed as additional insured 

for liability arising out of activities performed by or on behalf of the Vendor.  

This can be achieved by A and B below: 

 

A. The following language on the face of the insurance certificate and in the 

policy: 

 

The City of Newark is included as additional insured 

 

B. Provide the City with a copy of the Additional Insured Broad 

Endorsement Form. 

 

Certificate of Insurance/Endorsements: A certificate of insurance from an insurer 

with a Best’s rating of no less than A indicating compliance with the required 

coverages, must be supplied to the City of Newark.  The Vendor must notify the 

City of Newark immediately, of any material change in insurance coverage, such 

as changes in limits, coverages, change in status of policy, etc.  The City of 

Newark reserves the right to require complete copies of insurance policies at all 

times. 

 

Workers Compensation Insurance: 
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The Vendor shall procure and maintain during the life of this Agreement, 

Workmen’s Compensation Insurance in the statutory amounts pursuant to 

N.J.S.A. 34 et seq. and Employers’ Liability with minimum limits of $500,000 

each accident/$500,000 policy limit by disease/$100,000 bodily injury each 

employee. 

 

Amounts: 

 

All insurance shall be written for up to the following limits of liability: 

 

General Liability Insurance: $1,000,000.00 per occurrence,  

 $2,000,000.00 aggregate 

  

Commercial Liability 

Insurance: 

$1,000,000.00 per occurrence,  

 $2,000,000.00 aggregate 

  

Professional Liability: $1,000,000.00 

 

5. The Successful Respondent understands that the award of contract is subject to approval 

by the Newark Municipal Council. 

 

6. Contractor is advised of the responsibility to file an annual disclosure statement on 

political contributions with the New Jersey Enforcement Commission pursuant to N.J.S.A. 

19:44A-20.13 (P.L. 2005, c.271, s.3) if the contractor receives contracts in excess of $50,000 

from public entities in a calendar year.  It is the contractor’s responsibility to determine if filing 

is necessary.  Additional information on this requirement is available form ELEC at 888-313-

3532 or at www.elec.state.nj.us. 

 

7. Affirmative Action:  

 

In accordance with Affirmative Action Law, P.L. 1975, c.127 (N.J.A.C. 17:27) with 

implementation of July 10, 1978, Successful Respondents must agree to submit individual 

employer certifications and numbers or complete Affirmative Action employee information 

report (form AA-302). Also, during the performance of this contract, the contractor agrees as 

follows: (a) the contractor or subcontractor where applicable, will not discriminate against any 

employee because of age, race, creed, color, national origin, ancestry, marital status or 

affectional or sexual orientation. The contractor will take affirmative action to ensure that such 

applicants are recruited and employed and that employees are treated during employment, 

without regard to their age, race, creed, color, national origin, ancestry, marital status, sex or 

http://www.elec.state.nj.us/
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handicap. Such action shall include, but not be limited to the following: employment, upgrading, 

demotion or transfer, recruitment or recruitment advertising; layoff or termination; rates of pay 

or other forms of compensation; and section for training, including apprenticeship. The 

contractor agrees to post in conspicuous places, available to employees and applicants for 

employment, notice to be provided by the Public Agency Compliance Officer setting forth 

provisions of this non-discrimination clause: (b) the contractor or subcontractor, where 

applicable, will in all solicitations or advertisements for employees placed by or on behalf of the 

contractor, state that all qualified applicants will receive consideration for employment without 

regard to age, race, creed, color, national origin, ancestry, marital status, sex or handicap; (c) the 

contractor or subcontractor, where applicable, will send to each labor union or representative or 

workers with which it has a collective bargaining agreement or other contract or understanding, a 

notice, to be provided by the agency contracting officer advising the labor union or worker's 

representative of the contractor's commitments under this act and shall post copies of the notice; 

(d) the contractor or subcontractor, where applicable, agrees to comply with any regulations 

promulgated by the treasurer pursuant to the P.L. 1975, c.127, as amended and supplemented 

from time to time. 
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APPENDIX A 

Hatch Mott McDonald Reports: 

 City of Newark, Department of Water and Sewer Utilities Asset Management Plan (2001) 

 City of Newark, Department of Water and Sewer Utilities Sewer System Operation and 

Maintenance Plan Manual 

 City of Newark, Department of Water and Sewer Utilities Strategic Plan (2010) 

 City of Newark, Department of Water and Sewer Utilities, Water System Master Plan Update – 

Vol 1 of 2 (2011) 

o Appendix A, Exhibit 2 – Sewer System Drainage Types (PDF) 

 City of Newark, Department of Water and Sewer Utilities, Sewer System Master Plan (2015) 

CDM Smith et al. Report 

 Newark Greenstreets Initiative: Planning & Implementing Green Stormwater Infrastructure 

(2015) 

Summary - The Legal Basis for Assessing Stormwater Fees in New Jersey - 4-23-15 

GIS Data 

 Parcel Layer 

 Impervious Surface Layer 

 Water & Sewer Service Area (Combined Sewer System and MS4) 

 Water & Sewer Asset Maps 

 Public and Private Streets: Medians, Right-of-ways, etc. 

 Additional GIS data covering the City of Newark and environs are available from the NJ 

Department of Environmental Protection at: http://www.nj.gov/dep/gis/download.htm. Newark 

makes no representation regarding the accuracy or utility of these data 

 

 

 

Note: In order to access and review the reports, documents and/or data commissioned by the Department 

of Water and Sewer, Office of Sustainability and Department of Engineering listed in APPENDIX A, 

Respondents must submit a formal written request to this RFPs designated point of contact, as referenced 

in Section 2.1. The request shall be submitted on the Respondents official business letterhead and include 

a list of the reports, documents and/or data. By submitting this formal request, Respondents are only 

permitted to use this information for submitting competitive proposals. Formal requests can be submitted 

as an attachment via email to the designated point of contact. 

http://www.nj.gov/dep/gis/download.htm


 

 

 

 

 

 

 

 

 

 

 

 

 

 

REQUIRED ATTACHMENTS AND 

FORMS
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ATTACHMENT I: Scope of Services (Phase I) 

The selected consultant shall provide the following Phase I Services: 

A.  Program and organization review – Evaluate the levels of service and determine the approximate 

costs to create a stormwater utility with collections that are equitably imposed on property owners 

based on contribution to the system and of a sufficient total amount to design, implement, operate, 

and maintain BMPs that address State and Federal requirements for stormwater management. The 

specific tasks to be performed include the following: 

1. In coordination with City staff, assess the City’s current level and cost of service.  The analysis is 

to include a review of the existing stormwater and combined sewer management operations and 

maintenance practices, infrastructure management, regulatory requirements, and stormwater 

management ordinances and relevant aspects of redevelopment agreements. 

2. In coordination with City staff, assess the Newark Water and Sewer Utility’s current collection of 

user fees from property owners for sewer service, including an analysis of relative contributions 

by property type, size, and contribution of stormwater to sewer system.   

3. Assist in the development of a stormwater program mission statement, goals, objectives, 

operational indicators and metrics that encourages the application of urban stormwater BMPs 

throughout the City of Newark. 

4. In coordination with City staff, determine future program needs and define alternative enhanced 

levels of service.  These enhanced levels of service should address capital improvement program 

needs outlined in the City’s Sustainability Action Plan and Newark Green Streets Initiative 

Report in addition to other Long Term Control Plan (LTCP) and MS4 capital and permit 

requirement needs. 

5. Gather and review available data and feasibility studies prepared by Water and Sewer Consultants 

on combined sewer and separate storm sewer system expenditures and develop an estimate of the 

annual program costs (prior five years and projected five years). 

 

B. Organization and Legal Review - review the existing stormwater organization, management, and 

staffing and to define the needs for the current and enhanced levels of service.  The anticipated tasks 

to be performed include the following: 

1. Meet with appropriate City staff and review existing documents to determine the stormwater 

related services provided by the various City departments and divisions. 

2. Propose an organizational structure and required staffing to support the existing and enhanced 

levels of service. 

3. Evaluate legal authority and jurisdictional issues in the implementation of a stormwater utility as 

an enterprise function with a dedicated fee. Consultant will be responsible for assisting the City in 

designing a program that is in accordance with State and Federal Law and regulations.  

 

C. Policy Development - review various policy issues that need to be addressed in the development and 

implementation of a stormwater utility. 

1. Policy issues should include, but not be limited to, rate structure options, exemptions, credits, 

financing, ordinance modifications, etc.    



 

27 

 

2. Develop a technical report that outlines key policy issues and recommendations for each issue. 

 

D. Stormwater Management Funding and Rate Structure - develop the framework for a defensible cost 

allocation methodology, estimate revenue requirements for the stormwater utility and recommend an 

estimated rate structure for equitable cost recovery.  The tasks expected to be performed include the 

following: 

1. Perform requisite cost allocation and estimate annual O&M and capital expenditures to develop 

revenue requirement projections. 

2. Evaluate funding methods to provide sufficient revenues to meet the levels of service and 

program needs, and develop a preliminary cash flow analysis.     

3. Develop rate structure alternatives that are fair and provide for equitable cost recovery.  Discuss 

the pros and cons and legal liabilities associated with each alternative. 

4. Provide a rate model that the City can utilize to update revenue requirements and cash flow 

projections as program changes occur in future years.  A rate model training in the use of the 

model is expected. 

5. Using the City’s GIS and aerial photography data, assessor’s data, and other available 

information, estimate the impervious area for various classes of properties and develop the 

Equivalent Residential Units (ERUs) for the stormwater utility.   

6. Perform preliminary statistical impervious area analysis by digitizing impervious area, as may be 

needed, on a representative sample of residential parcels to define the ERU value. 

7. Develop a draft stormwater rate schedule to be included in the stormwater rate ordinance. 

 

E. Credits and Appeals - In coordination with the City, the Consultant will evaluate credit program 

options and recommend various credits for public and private onsite stormwater management and 

other rate modification options for each class of stormwater utility customers.   The impact of the 

credit program on the rate structure should be evaluated.  In addition, recommendations for fee 

adjustment appeals process should be provided. 

F. Stormwater Utility Ordinances - In coordination with the City, the Consultant will review the existing 

stormwater management ordinances.  In addition to preparing a draft rate ordinance, 

recommendations should be made for modifications to other relevant stormwater management 

ordinances. 

G. Public Outreach/Education/Involvement – In coordination with the City and Water and Sewer 

consultants, the selected Consultant will be responsible for ensuring an effective public outreach, 

education and involvement process throughout the development and the implementation of the 

stormwater utility. The purpose of this task is to ensure that the City has a comprehensive 

understanding of critical issues that key public interests may raise (positive and negative), to develop 

methods to address these issues in consultation with these key interests where possible, and to take 

advantage of concepts and suggestions from the key interests in formulating the Phase I study. This 

task should include the following components: 
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1. In coordination with the City and Water and Sewer consultants, prepare a public outreach, 

education and involvement plan to provide information on the stormwater utility to City staff, 

elected officials, local community groups, the business community and general public. 

2. Assist the City staff in the development of all public information material including Frequently 

Asked Questions (FAQ) brochures and various types of presentations from formal to informal. 

3. Assist the City in identifying and coordinating membership for a task force (title to be 

determined) of key interests and stakeholders who would be affected by enhanced stormwater 

management efforts and a stormwater utility program. 

4. During the duration of the study, prepare for and conduct at least three workshops to educate the 

task force on the study and solicit input on policy issues.  Consultants will recommend the most 

critical points for these workshops. 

5. Prepare for and conduct at least eight (8) working sessions with the City’s Water and Sewer 

consultants and existing Green Infrastructure Working Groups. 

6. Prepare for and conduct at least eight (8) public engagement/education meetings.  

7. Prepare for and conduct at least four (4) City Council presentations. 
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Scope of Work (Phase II): Implementation Plan 

In an effort to obtain a clearer understanding of the cost associated with the implementation of a 

Stormwater Utility the selected consultant is asked to provide cost estimates, including but not limited to, 

for the following Phase II Services: 

A. Using the City’s GIS and aerial photography data, assessor’s data, and other available information, 

finalize the impervious area and develop the Equivalent Residential Units (ERUs) for each property.   

B. Develop a Master Account File (MAF) with billing parameters to facilitate implementation of 

stormwater user fee billing. 

C. Ordinance – The Consultant will assist in preparing a storm water fee ordinance incorporating all 

modifications required by the City.  

D. Rate Calculation – The consultant will prepare a package of stormwater fee rates and adjustment 

factors that is sufficient to generate the revenue required to fund the projected storm water program 

for the next five (5) years subsequent to City adoption of the fee ordinance.  

E. Storm Water Rate Comparison – The Consultant will compare the proposed City of Newark 

stormwater fee rates to the rates used by other stormwater utilities in similar situations. Utilities used 

for comparison should represent a national cross-section, but cost should be standardized to City of 

Newark values.  

F. Sample Analysis – The Consultant will complete an analysis of a random sample of ten (10) multi-

family residential parcels, and ten (10) non-residential parcels (of the City’s choice), and also an 

analysis of the 20 largest areas of single ownership; all parcels to be in the City of Newark utilizing 

the Consultant’s recommended rate methods. The analysis will predict the storm water charges on 

each parcel, and options for achieving stormwater fee credits.  

G. Public Education Program – The Consultant will develop a complete program for educating the 

public, and specifically those who will pay stormwater fees, regarding the purpose, structure, costs 

and billing process for the stormwater utility, including options for stormwater fee credits. 

H. Stormwater Fee Credit Program – The Consultant will develop on-line and in-person methods for the 

City to accept applications for, review, and approve or deny stormwater fee credits, including GIS 

and engineering support systems. 

I. Stormwater Utility release to City:  

The consultant will:  

1. Assist in training City customer service representatives on responding to questions and 

complaints regarding the new utility;  

2. Establish a mechanism to add and bill for new annexations, developments, or changes to 

impervious surface;  

3. Assist in training the billing staff to collect the fee for the first 120 days, after initial billing; and  

4. Document the process at the successful conclusion of the project. 
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ATTACHMENT II: Certification Statement 

The undersigned hereby acknowledges she/he has read and understands all requirements and specifications of the 

Request for Proposals (RFP), including attachments. 

OFFICIAL CONTACT.  The City of Newark requests that the Respondent designate one person to 

receive all documents and the method in which the documents are best delivered.  Identify the Contact 

name and fill in the information below: (Print Clearly)   

Date  Official Contact Name:  

A. E-mail Address:  

B. Facsimile Number with area code: (         ) 

C. US Mail Address:  

Respondent certifies that the above information is true and grants permission to the City of Newark to 

contact the above named person or otherwise verify the information provided. 

By its submission of this proposal and authorized signature below, Respondent certifies that:  

1. The information contained in its response to this RFP is accurate, factual and complete; 

2. Respondent acknowledges that all costs incurred in connection with the preparation and submission 

of the RFP and any proposal prepared and submitted in response to the RFP, or any negotiation which 

results therefrom shall be borne exclusively by the Respondent. 

3. Respondent complies with each of the mandatory requirements listed in the RFP and will meet or 

exceed the functional and technical requirements specified therein; 

4. Respondent accepts the procedures, evaluation criteria, mandatory contract terms and conditions, and 

all other administrative requirements set forth in this RFP. 

5. Respondent 's quote is valid for at least 90 days from the date of proposal's signature below; 

6. Respondent certifies, by signing and submitting a proposal in response to this RFP solicitation, that 

their company/firm, any subcontractors, or principals are not included on any List of Debarred, 

Suspended or Disqualified Contractors, as maintained by the Treasurer of the State of New Jersey, or 

any other State or the Federal Government. 

Authorized Signature: 
 

Typed or Printed Name: 
 

Title: 
 

Company Name: 
 

Address: 
 

City: 
 State:  Zip:  

 
  

SIGNATURE of Proposer's Authorized Representative 
 DATE 
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ATTACHMENT III: Proposed Schedule of Fees 

To be completed and submitted by Respondent 

 

Request for Proposals 

for 

DEVELOPMENT OF STORMWATER UTILITY 

 

Name of Respondent:  

 

Task 
Not to Exceed  

Hours 
Billable Hourly Rate 

Total Cost 

(Hours x Rate) 

A. Program and organization 

review 

   

B. Organization and Legal 

Review 

   

C. Policy Development 
   

D. Stormwater Management 

Funding and Rate Structure 

   

E. Credits and Appeals 
   

F. Stormwater Utility 

Ordinances 

   

G. Public Outreach/Education 
   

Total Proposed Cost 

(Sum of lines A through G) 
 

 

The quoted fees shall be based on Consultant providing all requested services for one (1) professional 

services contract. Respondents are also asked to provide a detailed project timeline with Attachment III 

that includes the key tasks, estimated duration to completion, months they are expected to occur and costs 

per task.



 

 

 

 

 

 

 

 

EXHIBITS 
  



 

 

EXHIBIT A 

 

CITY OF NEWARK 

POLITICAL CONTRIBUTION DISCLOSURE FORM 

 

Contractor Instructions 

 

Business entities (contractors) receiving contracts from the City of Newark that are NOT publicly bid 

(known as No-Bid Contracts) are subject to the Newark Executive Order on Pay-to-Play Reform (MEO-07-

0001). The Executive Order provides that prior to the award of such a contract, the contractor shall disclose 

contributions to: 

 

 any Essex County, or City of Newark committee of a political party 

 any continuing political committee (a.k.a., political action committee) 

 any candidate committee of a candidate for, or holder of, an elective office: 

o of the City of Newark 

o of Essex 

o of any other public entity within Essex County 

The disclosure must list reportable contributions to any of the committees that exceed $300 per year 

that were made during the 12 months prior to award of the contract. See ME0-07-0001 for more 

details on reportable contributions. 

Executive Order MEO-07-0001 itemizes the parties from whom contributions must be disclosed 

when a business entity is not a natural person. This includes the following: 

 individuals with an "interest" ownership or control of more than 10% of the profits or assets 

of a business entity or 10% of the stock in the case of a business entity that is a corporation 

for profit 

 all principals, partners, or officers of the business entity or their spouses 

 any subsidiaries directly or indirectly controlled by the business entity 

 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the 

business entity and filing as continuing political committees, (PACs). 

It is the contractor's responsibility to identify the specific committees to which contributions may have 

been made and need to be disclosed. The disclosed information may exceed the minimum requirement. 

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 

(along with a signed cover sheet) may be used as the contractor's submission and is disclosable to the 

public under the Open Public Records Act.  



 

 

 

CITY OF NEWARK  

POLITICAL CONTRIBUTION DISCLOSURE FORM 

 

Required Pursuant To Newark Executive Order MEO-07-0001 

This form or its permitted facsimile must be submitted to the City of Newark  

no later than 10 days prior to the award of the contract. 

 

Part I – Vendor Information 

Vendor Name: 
 

Address: 
 

City: 
 

State: Zip: 

 

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents 

compliance with the provisions of Newark Executive Order MEO-07-0001 and as represented by the 

Instructions accompanying this form. 

Signature  _________________________ 

Printed Name  _________________________ 

Title __________________________ 

 

        Part II – Contribution Disclosure 

 

Disclosure requirement: Pursuant to Newark Executive Order MEO-07-0001, this disclosure must include 

all reportable political contributions (more than $300 per year per candidate or committee, not to exceed 

$3,000 annually) over the 12 months prior to contract award.  From the date of contract award and for the 

duration of the contract, the Business Entity (including its owners, officers, and partners) may not solicit a 

contribution nor make a contribution to any applicable candidates or committees. 

 

 Check here if disclosure is provided in electronic form. 

Contributor Name Recipient Name Date Dollar 

Amount 

   $ 

    

    

    

    

    

    

    



 

 

EXHIBIT B 

NON-COLLUSION AFFIDAVIT 

State of _________________________ 

 

County of ______________ ss: 

 

_________________________________________________, being first duly sworn deposes and says  

(Name of Affiant) 

 

that he is ______________________________ of _____________________________________, 

        (Sole owner, a Partner, President, Secretary, etc.)  (Name of Business Entity) 

 

In signing this proposal, we certify that we have not, either directly or indirectly, entered into any 

agreement or otherwise colluded in any manner with any other person, or otherwise taken any action that 

would restrain or impede open and free competition and competitive bidding for this project; that no 

attempt has been made to induce any other person or firm to submit, or not to submit, a proposal; that this 

proposal has been independently arrived at without agreement or collusion with any other Respondent, 

competitor, potential competitor or other person; and that this proposal has not been knowingly disclosed 

prior to the opening of proposals to any other Respondent, competitor or person not affiliated with 

Respondent. 

 

We further certify that no requirement or commitment, direct or indirect, was made to any person, or 

elected official and that no undisclosed benefit of any kind was promised to anyone connected with this 

project. 

 

We further certify that no person or selling agent has been employed or retained to solicit or secure the 

contract that is the subject of this RFP upon an agreement or understanding for a commission, percentage, 

brokerage or contingent fee. 

 

We certify that the foregoing statements are true and accurate under penalty of perjury. 

 

The undersigned, by submitting this proposal, hereby agrees with all the terms, conditions, and 

specifications required by the Municipality in this Request for Proposal, and declares that the attached 

proposal and pricing are in conformity therewith. 

 

 

(SIGNATURE) 

 

 

 

Sworn to and subscribed before me 

this ___ day of _____ , 20__. 
 

____________________________________ 

Notary Public in and for 

 

________________________County, 

 

this ___ day of _____ , 20__. 



 

 

EXHIBIT C 

ANTI LOBBYING 

To the best of my knowledge and belief, no appropriated Federal funds have been paid or will be 

paid, by or on behalf of persons associated with this project, to any person for influencing or 

attempting to influence an officer or employee of any agency, a member of Congress, an officer or 

employee of Congress, or an employee of a member of Congress in connection with the awarding 

of any Federal contract, the making of any Federal grant, the making of any Federal loan, the 

entering into of any cooperative agreement and the extension, continuation, renewal, amendment or 

modification of any Federal contract, grant, loan, or cooperative agreement. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

_____________   ___________________________________ 

    Date      Signature 



 

 

EXHBIT D 

HOLD HARMLESS AGREEMENT 

The contractor, shall defend, indemnify and hold harmless the City of Newark, its agents, servants and 

administrators from and against any and all claims or actions at law, whether for personal injury, property 

damage or liability, including any cost of defense incurred by the City of Newark and any payments, 

recoveries and judgments against the City of Newark, which arise from actions or omissions of the 

Contractor, his agents or employees in the execution of the work and/or duties to be perform under the 

contract. 

 

Costs shall be deemed to include, but not limited to attorney’s fees, filing expenses, expert witness fees, 

reproductions costs, and long distance travel and phone expenses in connection with defense and shall 

bear the prevailing interest rate, where applicable. 

 

The Contractor shall be responsible for all damage to persons or property caused or alleged to have been 

caused by or incident to the execution of this work, and shall defend claims or suits arising from or 

incident to the work under the aforementioned contract without expense to the City of Newark, its agent’s 

servants and/or administrators. 

 

 

 

 

By: ______________________________________________ 

Date: __________________ 

Name: 
 

Title:  

 

On behalf of: 

 

 

 

_____________________________________________ 

Name of Organization 



 

 

EXHIBIT E 

DISCLOSURE STATEMENT FOR NONPROFITS 

SECTION A 

 

Name of Entity: 

 

____________________________________________________________________________ 

 

(     ) which is a Non-profit Corporation organized under Title 15A of the Revised Statutes of the State 

of New Jersey. (check if applicable) 

 

Principal place of business: 

 

____________________________________________________________________________ 

 

____________________________________________________________________________ 

 

Incorporated in the State of: 

 

____________________________________________________________________________ 

 

Annexed hereto is a true copy of the Certificate of Incorporation and Articles of Incorporation together 

with all amendments thereto which are on file with the Secretary of the State of New Jersey. 

 

SECTION B 

 

The officers/directors of the entity are: 

 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

(Attach additional sheets if necessary) 

______________________________    _______________ 

SIGNATURE         DATE:   

______________________________ 

(TYPE OR PRINT NAME OF PERSON SIGNING THIS STATEMENT) 



 

 

EXHBIT F 

STOCKHOLDER DISCLOSURE CERTIFICATE 

(For Profit Business Entities) 

Pursuant to the laws of the State of New Jersey as set forth in laws of 1977, Chapter 33, the undersigned 

does herewith certify to the City of Newark that the following is a statement with names and addresses of 

all stockholders, partner, member or owner (“Owner”) in the corporation, partnership, limited liability 

company or other business entity (“Entity”) who own a 10% or greater interest therein, as the case may 

be.  If one or more such Owner is in itself an Entity, the Owner holding 10% or more or greater interest in 

that Entity, as the case may be, shall also be listed.  The disclosure shall be continued until names and 

addresses of every Owner exceeding the 10% ownership criteria established above have been listed. 

 

NAME       HOME ADDRESS 

 

 

 

 

      (Attach another sheet if necessary) 

NOTE:  NO POST OFFICE BOX NUMBER ACCEPTED, FULL STREET ADDRESS ONLY. 

 

CRIMINAL CONVICTION TO SERVE AS GROUNDS FOR DISQUALIFICATION FROM AWARD OF CONTRACT: 

 

Vendor must disclose whether any person(s) named above have a criminal conviction in any Municipal, County, State or Federal 

Court, in this State or any other State. 

Yes [   ]     No [   ]   

 

Any rejection by the City, based upon a prior conviction, shall not take place unless and until there has been a responsibility 

hearing held by the City.  Also, vendor must report any conviction of any person(s) named above in any Municipal, County, State 

or Federal Court during the contract or agreement period to the Corporation Counsel of the City. 

Any termination of the City, based upon subsequent conviction, shall not take place unless and until there has been a 

responsibility hearing held by the City. 

 

 

________________________________________________________ 

Signature & Title                                        Date 

                                                              AFFIX CORPORATE  

                                                                        SEAL HERE 

 

IN WITNESS WHEREOF, the undersigned has caused this Certificate to be executed this _________ day of 

___________________ 20______ Sworn and Subscribed before me this _________ day of ____________________ 20_____. 

 

 

_____________________   ____________________________ 

(Notary Public)    Affiant 

      (Authorized Agent of Corporation or Business Entity) 

 

 

      _____________________________ 

      Print name and title of affiant 



 

 

EXHBIT G 

OWNERSHIP DISCLOSURE CERTIFICATION (REQUIRED SUBMISSION WITH PROPOSAL) 

In order to conform with N.J.S.A.52:25-24.2, all corporations or partnerships shall provide the following information: 

Name of 

Business: 
__________________________________ 

Check the box that represents the type of business organization: 

 Partnership   Corporation  Sole Proprietorship  Limited Partnership 

 Limited Liability 

Corporation  Limited Liability 

Partnership 
 Subchapter S Corporation 

Name of State in which Incorporated:   

 

The following individuals own ten percent (10%) or more of any class of stock in the corporation or are  ten percent 

(10%) or more Partners in the Firm: 

NAME ADDRESS TITLE PERCENTAGE 

    

    

    

    

    

 

Or, I certify that no single stockholder or partner owns 10% or more of the issued and outstanding stock or interest in the 

business entity. 

 

IF ANY OF THE AFOREMENTIONED STOCKHOLDERS IS A CORPORATION OR PARTNERSHIP THAT 

OWNS OR CONTROLS, DIRECTLY OR INDIRECTLY, 10% (TEN PERCENT) OR MORE OF ANY CLASS 

OF STOCK IN THE RESPONDENT, EACH SUCH CORPORATE OR PARTNERSHIP STOCKHOLDER 

SHALL ALSO PROVIDE THE INFORMATION REQUESTED ABOVE. 

 

The above information is true and correct to the best of my knowledge. 

 

(Name)________________________________________(Signature) 

 

(Title)_________________________________________ 

 

(Address)__________________________________________________________ 

 

Sworn to and subscribed before me 

this ___ day of _____ , 20__. 

 

(Seal) Notary Public of New Jersey/Specify Other State 

 

(Notary Public) 

My commission Expires_______, 201__ 



 

 

EXHIBIT H 

CERTIFICATE OF EQUAL OPPORTUNITY 

INSTRUCTIONS 

 

This Certification is required pursuant to Executive Order 11246, Part II, 203(B), (30 C.F.R. 12319-

25). Each Respondent is required to state in its Proposal whether it has participated in any previous 

contract or subcontract subject to the equal opportunity clause; and, if so, whether it has filed all 

compliance reports due under applicable filing requirements. 

 

 

RESPONDENT’S CERTIFICATE 

 

 

Respondent’s Name:  _____________________________________________________  

Address: 

 

1. Respondent has participated in a previous contract or subcontract subject to the equal opportunity 

clause.  

Yes   No  

   

2. Compliance reports were required to be filed in connection with such contract or 

subcontract.  

Yes   No  

If Yes, state what reports were filed and with what agency. 

3. Respondent has filed all compliance reports due under applicable instructions. 

Yes   No  

4. If answer to Item 3 is "No", please explain in detail on reverse side of this 

certification. 

 

Certification: The information above is true and complete to the best of my knowledge and belief. I am 

aware that if any of the foregoing statements is willfully false, I am subject to punishment.. (17 U.S.Code,  

Section 1001.) 

 

(Name and Title of Signer - Please Type) 

 

 _______________________________  

 

Date: 

(Signature) 

 

 

 _________________________________  



 

 

EXHIBIT I 

CERTIFICATION OF ABSENCE OF CONFLICT OF DIRECT OR INDIRECT 

INTERESTS 

I declare and certify that no member of the <Owner>, nor any officer or employee or person whose salary 

is payable in whole or in part by the <Owner>, or their immediate family members are directly or 

indirectly interested in this proposal or in the supplies, materials, equipment, work or services to which it 

relates, or in any portion of profits thereof.   

 Check here and also sign below if there is a condition where an Owner employee, officer of the 

board or other individual has an interest in the proposal or is otherwise in conflict at above, and 

attach a letter of explanation to this document, duly signed by the president of the firm or 

company. 

 

 

 

 

THIS FORM SHALL BE COMPLETED, SIGNED, AND NOTARIZED 

  

 

Subscribed and sworn before me this ___ day of 

___________ , 2 __. 

 

(Notary Public) 

My Commission expires: 

 

   

 

 

  __________________________________________                                                                                    

(Affiant) 

 

________________________________ 

(Print name & title of affiant) 

 

_______________________________ 

(Name of business) 

(Corporate Seal) 



 

 

EXHIBIT J 

AFFIRMATIVE ACTION QUESTIONNAIRE 

The following question shall be answered by all Respondents. 

 

Do you have a Federal Letter of Affirmative Action Plan Approval from the U.S. Department of 

Labor's Office of Federal Contract Compliance Programs (OFCCP)? 

 

YES____________ NO______________ 

 

If yes, please submit a true and complete copy of such approval. This letter cannot be more than one year 

old from the date of issuance. 

 

 

If no, the Respondent may still submit a Proposal for the Project if the question is answered. 

 

 

 

 

_______________________________ 

RESPONDENT (Signature) 

 

 

 

________________________________ 

RESPONDENT (Print Name) 

  



 

 

EXHIBIT K 

AFFIDAVIT REGARDING LIST OF DEBARRED, SUSPENDED OR DISQUALIFIED 

CONTRACTORS 

STATE OF NEW JERSEY 

 

COUNTY OF  ______________ 

 

 

 

____________________, of full age, being duly sworn according to law, on my oath, deposes and says: 

 

 

I am ______________________________of the firm of ___________________________,                                         

the Respondent submitting the Proposal for this Project. I affirm that I executed the said Proposal on 

behalf of Respondent with full authority to do so; that the Respondent is not at the time of the making of 

this bid included on any List of Debarred, Suspended or Disqualified Contractors, as maintained by the 

Treasurer of the State of New Jersey, or any other State or the Federal Government. 

 

 

Name of Respondent 

 

By: _______________________________  

 

 

(Signature of Authorized Representative) 

 

 

Subscribed and sworn to before me 

this _____ day of ________ , 201 . 

(Seal) Notary Public of New Jersey/ 

Specify Other State 

My Commission Expires _________________ 201 _ . 

 

THIS FORM SHALL BE COMPLETED, SIGNED, AND NOTARIZED 

 

 

 

 

 



 

 

LETTER OF INTENT 

Note: To be typed on Respondent’s Letterhead.  (No modifications may be made to this 

letter). 

 

Date: (INSERT DATE) 

 

Robert Thomas 

Chief of Energy and Environment 

City of Newark 

920 Broad Street – Room 412 

Newark, New Jersey 07102 

    

Dear Mr. Thomas:  

The undersigned, as Respondent, has/have submitted the attached Proposal in response to a 

Request for Proposals (RFP), issued by the Department of Engineering of the City of Newark, 

dated Monday, November 16, 2015, in connection with the City of Newark’s need for the 

Development of a Stormwater Utility Fee - Contract # 06-2015PS. 

 (Name of Respondent) HEREBY STATES: 

 

1. The RFP contains accurate, factual and complete information. 

 

2. (Name of Respondent) agree(s) to participate in good faith in the procurement 

process as described in the RFP and to adhere to the City of Newark’s 

procurement schedule. 

 

3. (Name of Respondent) acknowledge(s) that all costs incurred by it/them in 

connection with the preparation and submission of the RFP and any Proposal 

prepared and submitted in response to the RFP, or any negotiation which results 

therefore shall be borne exclusively by the Respondent.  

 

4. (Name of Respondent) hereby declare(s) that the only person(s) participating in 

this RFP process Principals are named herein and that no person other than those 

herein mentioned has any participation in this Proposal or in any contract to be 

entered into with respect thereto.  Additional person may subsequently be 

included as participating Principals, but only if acceptable to the City of Newark.  

(Name of Respondent) declares that this RFP is made without connection with 

any other person, firm or parties, who has submitted a RFP, except as expressly 

set forth below and that it has been prepared and has been submitted in good faith 

and without collusion or fraud. 

 

5. (Name of Respondent) acknowledges and agrees that the City of Newark may 

modify, amend, suspend and/or terminate the procurement process (in its sole 

judgment).  In any case, the City of Newark shall not have any liability to the 

Respondent for any costs incurred by the Respondent with respect to the 

procurement activities described in this RFP. 



 

 

 

6. (Name of Respondent) acknowledges that any contract executed with respect to 

the provision of services must comply with all applicable Affirmative Action and 

similar laws.  Respondent hereby agrees to take such actions as are required in 

order to comply with such applicable laws. 

 

(Respondent shall sign and complete the space provided below.  If a joint venture, 

appropriate officers of each company shall sign.) 

    

(Signature of Chief Executive Officer) 

 

(Typed Name and Title) 

 

(Type Name of Firm)* 

 

Dated:    

 

 

 

* If a joint venture, partnership or other formal organization is submitting a RFP, each 

participant shall execute this Letter of Intent. 



 

 

LETTER OF QUALIFICATION 

Note: To be typed on Respondent’s Letterhead.  No modifications may be made to this 

letter). 

 

Date: (INSERT DATE) 

 

Robert Thomas 

Chief of Energy and Environment 

City of Newark 

920 Broad Street – Room 412 

Newark, New Jersey 07102 

    

Dear Mr. Thomas:  

The undersigned have reviewed Request for Proposal submitted in response to the Request for 

Proposal (RFP) issued by the Department of Engineering of the City of Newark, dated Monday, 

November 16, 2015, in connection with the City of Newark’s need for the Development of a 

Stormwater Utility Fee - Contract # 06-2015PS. 

We affirm that the contents of our Request for Proposal are accurate, factual and complete to the 

best of our knowledge and belief and that this is submitted in good faith upon express 

understanding that any false statement may result in the disqualification of (Name of 

Respondent).  

 

(Respondent shall sign and complete the spaces provided below.  If a joint venture, appropriate 

officers of each company shall sign.) 

 

 

Signature of Chief     Signature of Chief   

Executive Officer      Financial Officer  

 

Typed Name and Title    Typed name and Title     

 

 

(Type Name of Firm) *    (Type Name of Firm)*  

 

Dated:       Dated:     

 

 

*  If a joint venture, partnership or other formal organization is submitting a RFP, each 

participant shall execute this Letter of Qualification. 


